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General Information
Established on 16 September 1991, Macao Polytechnic Institute (MPI) is a 

public higher education institution with an emphasis on applied knowledge and 
skills. In line with the MPI motto “Knowledge, Expertise, Global Vision”, MPI 
strives to pursue international excellence in higher education provision, research and 
innovation contributing to the development of the Macao SAR and the country.

MPI’s education provision is delivered via six fundamental academic 
units: School of Arts, School of Applied Sciences, School of Business, School of 
Humanities and Social Sciences, School of Health Sciences and Sports, and School 
of Languages and Translation. Degree programmes from undergraduate to doctoral 
levels are offered in fields such as Arts and Creativity, Information Technology, 
Business Administration, Public Administration, Social Services, Health and Sports 
Sciences, Languages and Translation, cultivating quality professionals capable of 
recognizing and reacting to international opportunities and challenges.

MPI boasts a robust network of international partnerships fostering academic 
exchange and collaboration. Sustainable partnerships have been established with 
renowned universities, organisations and corporations based in countries or regions 
such as the US, the UK, Portugal, Australia, Brazil, the Chinese Mainland, Hong 
Kong and Taiwan. Student-wise, a diversity of student exchange programmes 
and overseas internship schemes are in place to strengthen students’ international 
experience and global competitiveness. In concert with its globally-diversified 
collaboration and faculty profile, MPI attracts annual enrollment of international 
students from the Americas, Europe, Asia and Africa, constituting an internationalized 
campus constructive for intercultural communication and understanding.

In order to contribute to intellectual scholarship, significant research input 
is devoted at MPI to the development of major research areas such as Chinese-
Portuguese-English Translation, Technology and Innovation, Gaming Management, 
and Arts and Creativity. Vigorous research collaboration is upheld with partners such 
as the University of California Los Angeles, Queen Mary University of London, 
University of Lisbon, University of Coimbra, Beijing Language and Culture 
University, and Sun Yat-sen University. Joint ventures in the forms of research 
installations, research projects, researcher training, academic conferences and 
seminars are incorporated to facilitate innovation. Currently, MPI’s patented research 
outputs are widely utilized by public services or higher education institutions in 
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Macao and the Chinese Mainland as well as in Portugal, Italy, France and Thailand.

As one of the initiatives to pursue excellence, MPI is actively engaged in 
academic review and accreditation for purposes of continuous enhancement. On 
the institutional level, MPI is Macao’s first higher education institution having 
a successful Institutional Review by the Quality Assurance Agency for Higher 
Education (QAA), UK. On the programme level, MPI’s various disciplines have 
been successfully reviewed or accredited by authoritative quality assurance bodies 
or professional institutions such as the Higher Education Evaluation Centre of the 
Ministry of Education; the Agency for Assessment and Accreditation of Higher 
Education (A3ES) in Portugal; the Quality Assurance Agency for Higher Education 
(QAA), the Engineering Council, and the Institution of Engineering and Technology 
(IET) in the UK; the Academic Quality Agency for New Zealand Universities (AQA); 
as well as the Hong Kong Council for Accreditation of Academic & Vocational 
Qualifications (HKCAAVQ). Being recognised for its education quality and 
standards, MPI is the first higher education institution having received the National 
Teaching Achievement Award in Macao and the Asia Pacific Quality Award twice in 
the country.

Community outreach is one of the important means adopted to achieve the MPI 
mission of serving the society. At MPI there are the Centre for Continuing Education, 
Seniors Academy and MPI-Bell Centre of English to provide various training courses 
and international testing services to promote the spirit of continuing education and 
life-long learning. Members of MPI contribute their academic visions to the socio-
economic and cultural development of Macao by serving as chair or members 
at various advisory committees as entrusted by the Macao SAR Government, 
conducting policy studies and carrying out research projects of immediate relevance 
to the society.

As a way forward, adhering to its long-standing commitment to quality and 
student-centred education, MPI will further maximize its academic strengths, 
continuously enhance its education provision, and sustain the synergistic development 
of teaching and research, contributing to laying down yet another milestone in the 
development of Macao and the country.
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Student Expectations
MPI’s Student Expectations were developed together by both the academic 

staff and the MPI Student Union, representing a mutual agreement between MPI and 
its students.

What do students expect from MPI?

• High quality teaching that is informed by research.

• Respect of all students from different backgrounds and with different views.

• An enhanced academic experience as well as opportunities for personal 
development via the provision of a range of learning opportunities.

• The support of all students by providing adequate learning resources and 
facilities.

• Open and effective communication with the student body.

• Opportunities to develop additional skills for life after being in MPI.

• The support and nurturance of successful students.

• An awareness of students' needs and to the maintaining of a safe and caring 
environment in which all people are treated equally with fairness and respect.

What does MPI expect from its students?

• To pursue their academic studies in an honest, ethical and responsible manner.

• To actively participate in various learning opportunities provided by MPI.

• To provide fair and constructive feedback on relevant aspects of their School/
Programme.

• To enhance tolerance in the pursuit of knowledge.

• To attain ethical standards in support of the values and mission of MPI.

• To be aware of and follow the policies, procedures and regulations of MPI.

• To seek and pursue their own learning experiences.

• To engage in opportunities for self-development after their studies in MPI.
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Ideal Attributes of MPI Graduates
Based on the mission statement of MPI, the Institute expects its graduates to 

possess the following attributes:

• To demonstrate strong academic competence in related disciplines

• To think critically and contribute constructively in teamwork and leadership

• To communicate effectively in both speaking and writing

• To possess a global vision which enables them to understand issues and    
problems from different perspectives

• To articulate effectively in a variety of contexts using knowledge, skills and 
expertise acquired to serve both the local and international community

• To have a positive attitude towards society and the environment in the 
development of a fair and caring society

• To demonstrate a keen interest in and strong capacity for life-long learning

• To practise high standards of ethical behaviour
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International Recognition
MPI is committed to ensuring and enhancing the quality of its teaching and 

learning.  In recent years, the Institute successfully undertook an institutional review 
by the UK Quality Assurance Agency for Higher Education (QAA), and a number 
of programme reviews by several international quality assurance / professional 
organisations such as the UK Institution of Engineering and Technology, the 
Agency for Assessment and Accreditation of Higher Education of Portugal, the 
Academic Quality Agency for New Zealand Universities, the Hong Kong Council 
for Accreditation of Academic and Vocational Qualifications, the Higher Education 
Evaluation and Accreditation Council of Taiwan, and the US Institute of Certified 
E-Commerce Consultants. MPI has therefore been the pioneer of the tertiary 
education institutions in Macao to have undergone international academic reviews. 
In 2015, the Asia Pacific Quality Network (APQN) presented MPI with the APQN 
Quality Award. The quality and standards of MPI’s education are widely recognised 
worldwide.

Scope of the Review
The QAA review team, composed of experienced academics from world-

renowned universities, carried out a comprehensive review of MPI. The team 
members not only reviewed the self-evaluation document and some 200 
accompanying pieces of documentation, but also conducted a five-day site visit 
in MPI, during which they met the students, graduates, management personnel, 
academics, administrative staff and graduate employers. The key themes covered 
included, amongst others, academic quality, quality management systems, programme 
design, research, admissions, support for teaching and learning, teaching and research 
resources and information systems.

QAA’s rating of MPI
The QAA have “CONFIDENCE” in the soundness of MPI's current and likely 

future management and identified the following exemplary practices:
• Offering rewards and support for academic staff to pursue teaching 

excellence, and financing their further studies, research activities and 
attendance at international conferences.

• Supporting new staff by offering them induction programmes.
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• Effectively deploying effectively learning resources to support the students’ 
learning opportunities, and paying particular attention to the maintenance of 
a positive relationship between staff and students.

• Being flexible and responsive to the student feedback.
• Providing effective induction and orientation programmes for new students.
• Placing emphasis on arranging and supervising training opportunities which 

educate the students and foster their prospect of professional development.

Accredited/Academically Reviewed Degree Programmes at MPI
Programme Accredited / Recognised by

Bachelor of Science in Computing
The Institution of Engineering and 
Technology (IET)
The Engineering Council, UK

Bachelor of Social Sciences in Public 
Administration (Chinese)

Higher Education Evaluation Center of 
the Ministry of Education, China (HEEC)

Bachelor of Social Sciences in Public 
Administration (Portuguese)

Agência de Avaliação e Acreditação do 
Ensino Superior (A3ES; Agency for 
Assessment and Accreditation of Higher 
Education)

Bachelor of Social Work
Hong Kong Council for Accreditation of 
Academic and Vocational Qualifications 
(HKCAAVQ)

Bachelor of E-Commerce
Institute of Certified E-Commerce 
Consultants (CEC)

Bachelor of Accounting

CPA Australia
Association of Chartered Certified 
Accountants (ACCA)
Hong Kong Council for Accreditation of 
Academic and Vocational Qualifications 
(HKCAAVQ)

Bachelor of Arts in Public Relations
Hong Kong Council for Accreditation of 
Academic and Vocational Qualifications 
(HKCAAVQ)

10



Macao Polytechnic Institute
Student Handbook

A
bout M

PI

Programme Accredited / Recognised by

Bachelor of Business Administration 
in Gaming and Recreation 
Management

Hong Kong Council for Accreditation of 
Academic and Vocational Qualifications 
(HKCAAVQ)

Bachelor of Arts in Music
Higher Education Evaluation and 
Accreditation Council of Taiwan
(HEEACT)

Bachelor of Arts in Visual Art
Higher Education Evaluation and 
Accreditation Council of Taiwan 
(HEEACT)

Bachelor of Arts in Design
Higher Education Evaluation and 
Accreditation Council of Taiwan 
(HEEACT)

Bachelor of Arts in Chinese-
Portuguese/Portuguese-Chinese 
Translation and Interpretation

Agência de Avaliação e Acreditação do 
Ensino Superior (A3ES; Agency for 
Assessment and Accreditation of Higher 
Education)

Bachelor of Arts in Chinese-English 
Translation and Interpretation

Academic Quality Agency (AQA) for 
New Zealand Universities

Bachelor of Nursing Quality Assurance Agency (QAA)

Bachelor of Science in Biomedical 
Technology (Medical Laboratory 
Technology)

Agência de Avaliação e Acreditação do 
Ensino Superior (A3ES; Agency for 
Assessment and Accreditation of Higher 
Education)

Bachelor of Science in Biomedical 
Technology (Pharmacy Technology)

Agência de Avaliação e Acreditação do 
Ensino Superior (A3ES; Agency for 
Assessment and Accreditation of Higher 
Education)

Bachelor of Physical Education
Higher Education Evaluation and 
Accreditation Council of Taiwan 
(HEEACT)
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Student Handbook
The MPI Student Handbook provides students with such important information 

about the Institute as its regulations, services, facilities, and communication 
mechanisms. Students can browse and download the latest version of the Student 
Handbook on MPI’s website (www.ipm.edu.mo).

Prospectus 
The MPI prospectus provides students with such information as the academic 

calendar, MPI’s profile, logo, motto, mission and vision, MPI’s organisation and 
different study programmes. For details, please download the prospectus or browse 
the MPI website (Student > Undergraduate > Prospectus).

Student Web
Students can access our MPI website www.ipm.edu.mo for the most updated 

information about studying, facilities, pedagogical affairs, etc.

Every registered full-time or part-time student of MPI is assigned a personal 
email account after completing the enrollment procedures. Students can communicate 
with teachers and administrative units with the MPI email service. Students are 
reminded to check and clear their email inbox frequently, to ensure that they will not 
miss any important information sent to them.

Dissemination of Information
Important information, such as that of student activities and class cancellation 

due to typhoons, is sent to registered students mainly via the MPI website (Student 
> Undergraduate > News for Students), SMS, notice boards, and emails. Students 
should regularly check for such information so as to ensure that they stay informed.

Students will find the following information available on the MPI website: the 
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NetID = student card number (p0123456)
Password = ID card number (by default)

academic calendar, class timetable, examination and supplementary examination 
timetables, class cancellation and make-up class notices, book lists, book order 
services, Student Service Training Scheme, job opportunities, student notices, forms 
and student activities. 

Amendment of Personal Information
Students can change their personal information by themselves on the MPI 

website. They can also do so by submitting an information renewal form with a copy 
of the relevant identification document, and presenting the original document to the 
Registry. The Information Renewal Form is downloadable from the MPI website 
(Student > Undergraduate > Online Services for Students > Student Information Web 
(SIWeb) > Forms to Download > Change of Personal Information) or you can obtain 
one at the Registry. 

To change the personal information online: Student > Undergraduate > Online 
Services for Students > Student Information Web (SIWeb).
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Academic Regulations Governing 
Bachelor’s Degree Programmes

The Academic Regulations are important rules governing, among others, 
student registration, academic calendar, programme structure, period of study, transfer 
of credits, enrolment of learning modules, assessment, attendance, supplementary 
and resit examinations, transfer of programme of study (applicable also to transfer 
between day and evening programmes), interruption and termination of study and 
appeals, etc. (Please visit the MPI website ipm.mo/bachelorreg for more details).

Article 1
(Scope)
This set of regulations applies to the Bachelor’s degree programmes offered by 
the Macao Polytechnic Institute (hereafter referred to as ‘the Institute’) and their 
students.

Article 2
(Rules and Regulations)
Students shall observe all rules and regulations prescribed by the Institute.

Article 3
(Admission)

1. An applicant shall be considered for admission to a Bachelor’s degree programme 
of the Institute if s/he
a) holds a qualification not lower than Grade 12 or the equivalent, and
b) fulfils other admission criteria prescribed by the programme of study concerned.

2. An applicant of age 23 or above, proven to possess relevant capabilities (especially 
in the entrance examination(s) of the Institute), shall be considered for admission 
to a Bachelor's degree programme with a waiver on the requirement stated in 
Clause 1 Item a).

3. A gifted student may be considered for admission to a Bachelor’s degree 
programme upon recommendation of the secondary school in which s/he is 
enrolled at the time of application, consent of his/her parent or guardian, and 
approval of the Technical and Scientific Committee of the Institute.

4. An applicant may be considered for admission with an entrance examination 
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waiver (referred to as‘transfer of study’hereafter) to a Bachelor's degree 
programme of the Institute in the same discipline as with the:
a) Bachelor's degree for which s/he is currently reading at another higher  
 education institution; or
b) associate degree s/he has obtained.

5. An applicant who wishes to gain admission via transfer of study as stated in 
Clause 4 is required to submit the application two months ahead of date of 
commencement of an academic year. The application should be accompanied 
with supporting documents such as, but not limited to, the following: information 
about his/her prior study, graduation certificate (if applicable), and transcript 
containing all the learning modules completed.

6. In cases described in Clause 4, successful applicants should apply for transfer 
of credit following the regulations and procedures described in Article 9 to 
determine the learning modules to be completed and the number of credits to be 
acquired for the programme of study concerned at the Institute.

7. Applicants shall observe all rules and regulations prescribed by the Institute in 
the area of admission.

Article 4
(Admission Requirements)

1. Students reading for a Bachelor’s degree at the Institute shall be regarded as ‘full-
time programme students’.

2. An applicant who has been offered admission shall pay fees and register by the 
prescribed deadlines to confirm his/her student status at the Institute.

3. An applicant who has been offered admission is eligible for registration upon 
successful completion of a medical check-up.

4. A student shall register in the name that appears in his/her identification 
documents.

5. An applicant who has been offered admission under the circumstances described 
in Clause 4 Item a) of Article 3 is required to submit upon registration a 
testimonial issued by his/her prior institution indicating consent upon his/her 
withdrawal or transfer of study.

6. An applicant who has been offered admission but wishes to defer registration 
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should submit an application in writing within a prescribed period. Once his/her 
application is approved, s/he is required to register within the newly prescribed 
period, or else s/he shall be deemed to have declined the offer.

7. Deferred registration applications on medical grounds should be accompanied 
by medical certificates issued by public services in healthcare or a registered 
hospital.

Article 5
(Fees)

1. Students reading for a Bachelor's degree at the Institute shall be regarded as ‘full-
time programme students’.

2. A student who has outstanding fees, whether in part or in full, for three weeks 
shall be considered to have withdrawn from studies.

Article 6
(Academic Calendar)
An academic year consists of two semesters. An academic calendar, which defines 
the class and examination periods as well as holidays in an academic year, shall be 
released by 31 May before commencement of the academic year defined.

Article 7
(Programme Structure)

1. A Bachelor’s degree programme is made up of learning modules. The workload 
of each learning module is defined in credits.

2. The workload of a learning module is an estimation of the time students typically 
need to complete all learning activities such as lectures, seminars, supervised 
work, projects, work placements, practical work, experiments or laboratory 
work, assessment, and individual study required to achieve the defined learning 
outcomes of the module.

3. A Bachelor’s degree programme normally consists of at least 120 credits, with 
no less than 5,400 normative hours of study, which include no less than 1,800 
normative hours of face-to-face instruction.

4. A credit shall consist of at least 15 normative hours of face-to-face instruction 
onaverage.
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5. Learning modules may either be:
a) Compulsory, which students must take and pass; or
b) Elective, which students may select from a list of available options given by  
 their programme of study and pass to accumulate sufficient credits for  
 graduation.

6. Students shall be eligible for graduation and award upon successful completion of 
all learning modules with sufficient credits acquired as prescribed on their study 
plans.

Article 8
(Period of Study)

1. The period of study of a Bachelor’s degree programme is counted by semesters. 
The normal period of study is eight semesters (i.e. four academic years) while the 
maximum period of study is fourteen semesters (i.e. seven academic years).

2. The maximum period of study shall include any periods of deferment and 
suspension of studies.

3. Students granted leave of absence as stated in Article 15 shall follow a separate 
regime in terms of period of study. His/her period of study shall be calculated 
as below with decimals rounded to the next whole number: the summation of 
the normal period of study stated in Clause 1 and 150% of the period of leave of 
absence.

4. A student proven unable to acquire sufficient credits for graduation within 
the maximum period of study stated in Clause 1 or within the period of study 
calculated under the regime stated in Clause 3 by end of an academic year shall 
be automatically discontinued from his/her study and required to complete the 
clearance procedures.

5. A student discontinued from his/her study under the circumstance described 
in Clause 4 is not allowed to register in the same programme of study at the 
Institute within the subsequent one year, after which s/he may apply for and gain 
admission to the programme of study concerned following all the procedures and 
rules governing regular admission.

6. A student readmitted to a programme of study under the circumstance described 
in Clause 5 may apply for transfer of credit as described in Article 9 to determine 
the learning modules to be completed and the number of credits to be acquired 
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according to the latest study plan of the programme.

Article 9
(Transfer of Credits)
Late or incomplete applications shall not be accepted.

1. Transfer of credits, or advanced standing, refers to the procedures of granting 
students credits and exemptions of learning modules prescribed by their 
programmeof study at the Institute in recognition of their prior learning.

2. Students may apply for transfer of credits in a prescribed form together with 
relevant supporting documents (e.g. graduation certificates, transcripts, course 
outlines, professional licenses, etc.) within a specified period using their prior 
learning:
a) credits earned through training received from a tertiary programme of a higher  
 education institution in Macao;
b) successfully achieved from academic studies or training received in higher  
 education institutions; or
c) in terms of professional training or experience.

3. Transfer of credits:
a) maybe granted for no more than one third of the total credits required for  
 graduation with decimals rounded to the next whole number, except for the  
 case described in Clause 4;
b) may be granted for no more than twenty percent of the total credits required  
 for graduation using prior learning described in Clause 2 Item c);
c) may be granted with due consideration given to the comparability between  
 prior and current learning in terms of level, depth and area of study;
d) cannot be applied to capstone experience such as work placements, graduation  
 projects and theses which demonstrate students’ overall learning outcomes  
 upon completion of their programme of study.

4. Transfer of credits may be granted for no more than half of the total credits 
required for graduation to a student who successfully gains admission under the 
circumstancedescribed in Clause4 Item b) of Article 3.

5. The Technical and Scientific Committee shall scrutiniseapplications for transfer 
of credits and determine the number of credits to be granted and the consequent 
learning modules to be exempted with reference to the comments of the 
Pedagogic and Scientific Committee of the academic unit concerned.
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6. The credits granted to a student via transfer of credits are in effect only within 
the period of study of his/her registered programme in which the application for 
transfer of credits is submitted. The whole of the effect is neither extendable nor 
traceable.

7. The learning modules where credits are granted via transfer of credits shall be 
shown on the academic transcript with ‘X’ (exemption) as the grade, which will 
not be counted towards GPA.

8. The rules and regulations stated above in this Article are not applicable to studies 
completed under exchange or other study programmes jointly organised by 
the Institute and its partner institutions. The applicable methodologies shall be 
proposed by the academic unit concerned and endorsed by the Technical and 
Scientific Committee.

Article 10
(Enrolment of Learning Modules)

1. Enrolment of learning modules (hereafter referred to as ‘module enrolment’) 
refers to the procedures of granting registered students the rights to study in 
learning modules prescribed in the study plan of their programmes of study.

2. Module enrolment is obligatory. Students are required to enrol in learning 
modules they wish to take in accordance with the study plan of their programme 
of study as well as the rules and regulations governing module enrolment. It 
is only upon successful completion of the module enrolment procedures that 
students are eligible to begin their study in the enrolled learning modules.

3. Students may audit in learning modules not prescribed by their programmes of 
study upon approval of the academic unit to which they belong. Students may 
apply to receive assessment in the auditing learning modules but the credits and 
assessment results of those modules will not be counted towards the GPA and the 
number of credits for graduation.

4. To complete module enrolment, students:
a) should observe prerequisite rules (if any);
b) may enrol in two extra learning modules in addition to the modules which  
 should be taken during a particular semester;
c) are not allowed to enrol in learning modules with conflict in examination  
 schedules;
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d) are not allowed to retake learning modules they have successfully completed  
 or gained exemption from;
e) may apply to retake a failed module with an attendance waiver due to a  
 lecture-scheduling conflict with other module(s) enrolled given that there is  
 no conflicts in examination schedules and that their attendance at the previous  
 attempt has satisfied the regulations stated in Clauses 2 and 3 of Article 12;
f) should submit assignments, participate in all assessment activities and  
 communicate with their module instructors about relevant arrangements should  
 they be granted to retake a failed module with an attendance waiver.

5. The academic unit concerned shall decide about all matters not covered by these 
regulations in the area of module enrolment.

Article 11
(Assessment)
The assessment methods and criteria of a learning moduleshall be devised by the 
Pedagogic and Scientific Committee of the academic unit concerned in line with the 
Assessment Strategy of the Institute and shall be stated in the module outline.

Article 12
(Attendance)

1. Students are obliged to attend all learning activities of the learning modules 
enrolled.

2. A taught module requires an attendance rate of at least 70% of its total lecture 
hours.

3. A work placement module requires an attendance rate of at least 90% of its total 
placement hours exceptas otherwise stated in the module outline.

4. A student whose attendance rate in a module is lower than the benchmarks stated 
in Clauses 2 and 3 shall not be eligible for sitting the final examinations. In cases 
where the module has no final examination, s/he shall receive a failing grade.

5. The attendance rate is calculated according to the attendance records submitted 
by module instructors, who may mark students' attendance as soon as the session 
begins.

6. Absence shall be regarded as reasonable (hereafter referred to as ‘reasonable 
absence’) and counted towards the attendance rate under circumstances in which 
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a student:
a) participates in competitions, attends events or carries out official duties on  
 behalf of the Macao Special Administrative Region; or
b) participates in competitions as arranged by the sports associations of Macao; or
c) participates in competitions or events on behalf of the Institute; or
d) is prevented from attendance due to medical reasons; or
e) is prevented from attendance under other circumstances of force majeure.

7. Reasonable absences shall amount to no more than 20% of the total lecture/
placement hours of a learning module.Applications for reasonable absence are 
to be submitted within five working days followingthe last day of absence. Late 
applications shall not be accepted.

8. Applications for reasonable absence should provide detailed explanations for the 
absence, accompanied by valid document(s) of proof. For circumstances stated in 
Clause 6 Items a) to c), the document(s) should be issued by the department(s)/
organisation(s) responsible for the arrangements. For circumstances stated in 
Clause 6 Item d), a medical certificate issued by a registered hospital in Macao or 
a health centre of the Health Bureau of the Macao SAR Government should be 
provided.

9. A student who believes there are errors in his/her attendance record(s) may apply 
for record rechecking on a prescribed form with relevant supporting documents 
at least 10 working days before the final examination period begins. The final 
decision on the application shall be made by the module instructor concerned with 
due consideration given to the supporting documents provided. The attendance 
record(s) shall be maintained according to the decision made.

Article 13
(Supplementary and Resit Examinations)

1. A student who is absent from a final examination with justifiable reasons may 
apply for a supplementary examination on a prescribed form to the academic unit 
concerned within a specified period should s/he satisfy the rules and regulations 
stated in Clauses 6 to 9 of Article 12.

2. The result a student achieves in a supplementary examination shall be counted in 
actual terms towards the overall results of the learning module concerned.

3. A student who has failed a learning module (which allows resit examinations) 
with an overall score of 35 or above may apply for a resit examination on a 
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prescribed form within a specified period to the academic unit concerned should 
s/he satisfy the rules and regulations stated in Article 12.

4. A student may apply in a semester for resit examination(s) of
a) one annual learning module, or
b) two semestral learning modules.

5. The highest score achievable for a resit examination is 50. A student who 
achieves less than 50 in the resit examination is required to retake the learning 
module concerned.

6. A student whose application for a supplementary or resit examination is approved 
should pay an administrative fee and attend the examination as scheduled.

7. Should any exceptional cases arise, the head of the academic unit concerned 
shall decide upon students' participation in relevant supplementary or resit 
examinations with due consideration given to the opinions of the Pedagogic and 
Scientific Committee.

Article 14
(Transfer of Programme of Study)

1. Students are not allowed to transferto another programme of study (hereafter 
referred to as ‘transfer of programme’) during their first year of study.

2. A student who wishes to transfer to another programme of study is required to 
apply in writing two months ahead of date of commencement of an academic 
year. The application shall be scrutinised by the receiving academic unit.

3. A student whose application for transfer of programme has been approved should 
apply for transfer of credit following the regulations and procedures described in 
Article 9 to determine the learning modules to be completed and the number of 
credits to be acquired for the receiving programme of study.

Article 15
(Interruption and Termination of Study)

1. A student’s study may be interrupted under the following circumstances:
a) Deferment of study due to personal reasons;
b) Suspension of study as a disciplinary consequence;
c) Leave of absence granted under exceptional medical circumstances as stated in  
 Clause 2.
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2. A student who is prevented from learning under the following circumstances may 
apply for leave of absence:
a) Temporary or permanent physical or sensory disabilities; or
b) Maternity, severe illness, infectious/contagious disease, or illness that requires  
 a long period of rehabilitation.

3. A student who wishes to defer his/her study or take leave of absence should apply 
to the academic unit concerned on a prescribed form. The application should 
be accompanied by a medical certificate issued by a registered hospital or the 
government department for healthcare.

4. The medical certificate stated in Clause 3 should clearly state the required period 
of absence from learning, which will be regarded as the length of the leave of 
absence once granted.

5. Students who have been granted deferment of study or leave of absence should 
return to their study by the end of the deferred/absence period approved following 
the procedures for resumption of study. Those who fail to complete module 
enrolment or to submit another application for interruption of study within three 
weeks after the returning semester begins shall be regarded as having withdrawn 
from studies.

6. A student who returns to his/her study after deferment or leave of absence 
shall follow the latest study plan of the programme of study in which s/he has 
registered.

7. A student who wishes to terminate his/her study at the Institute for personal 
reasons shall apply for withdrawal of study following the established procedures. 
Should s/he withdraw before receiving the final assessment, the results of the 
incomplete modules shall be marked as “W” (withdrawal) on the academic 
transcript. Should s/he withdraw after receiving the final assessment, the results 
of the modules enrolled shall be recorded on the academic transcript.

8. Under exceptional circumstances, a student who has withdrawn from his/her 
study for reasons stated in Clause 2 of Article 5 and Clause 5 of Article 15 
may apply in writing for resumption of study. Upon approvals by the academic 
unit concerned and the President, after settlement of all outstanding fee(s) and 
administrative fee(s) as regulated by the Institute, s/he may resume his/her study.

9. Except for cases stated in Clause 8, withdrawn students who wish to continue 
their studies at the Institute are required to apply for admission following rules 

25



A
cadem

ic R
egulations

Macao Polytechnic Institute
Student Handbook

and regulations governing general admission.

Article 16
(Appeals)

1. A student who wishes to apply for checking of procedural irregularity or technical 
error of the following results shall submit an application on a prescribed form 
within three working days after the release of the results:
a) Application for transfer of credit;
b) Assessment of learning modules.

2. Late applications and applications against academic judgement shall not be 
entertained.

3. The application shall be considered by the academic unit concerned and the 
outcome of the checking shall be announced on the Student Information Web 
within three weeks after submission of the application.

4. The outcome of the checking shall be regarded as final. No applications for 
further checking shall be accepted.

Article 17
(Certificates and Testimonials)

1. A student who has successfully completed all learning modules prescribed by 
his/her programme of study and acquired sufficient credits for graduation, upon 
confirmation of the academic unit concerned on his/her eligibility for graduation, 
shall be awarded a graduation certificate after the graduation ceremony.

2. The graduation certificate shall be issued once only. No re-issuance shall be 
permitted.

3. A student whose eligibility for graduation has been confirmed as stated in Clause 
1 may apply for a certificate of graduation for purposes of further education or 
employment before the issuance of the graduation certificate.

4. A student may apply for the following documentations following relevant 
established procedures:
a) Academic transcript: A comprehensive academic record of a student at the  
 Institute which lists all learning modules enrolled, relevant assessment results,  
 the cumulative GPA, and the number of credits acquired as of the date of  
 issuance.
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b) Testimonial: A document certifying a student’s enrolment status at the Institute  
 at the time of issuance.

5. A student who has any outstanding fees, whether in part or in full, or has 
otherwise failed to discharge all obligations to the Institute, shall not be issued 
any of the documentations mentioned in this Article.

Article 18
(Progression)
For statistical purposes and issuance of documentation, a student who has completed 
all learning modules or obtained 80% of the total credits of an academic year 
according to the study plan shall be regarded to have progressed onto the next year of 
study.

Article 19
(Academic Integrity)

1. Academic integrity is expected of every student of the Institute in all academic 
undertakings. Students should avoid committing any act of academic dishonesty, 
including but not limited to cheating and plagiarism.

2. Plagiarism is a serious academic offence and the Institute shall penalise students 
proven to have incorporated other’s works as his/her own according to the 
Guidelines for Plagiarism Avoidance and other applicable rules and regulations.

3. Regarding how cases of examination integrity are handled, students may refer to 
the Cheating and Other Violations of Examination Regulations as well as other 
rules and regulations governing student discipline.

Article 20
(Change of Personal Information)

1. Students are responsible for ensuring that the personal and contact information 
given to the Institute is correct and up-to-date.

2. A student who wishes to change their personal information should apply on 
a prescribed form. S/he may change their contact information on the Student 
Information Web.

3. A graduate may update his/her contact information only.
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Article 21
(Questions and Omissions)
Any questions and omissions arising out of the application of these Regulations 
shall be settled by resolutions of the Board of Management after the opinions of the 
Technical and Scientific Committee have been sought.

Article 22
(Effectiveness)

1. This set of regulations is approved on 5 March 2019 with effect on the following 
date.  The «Academic Regulations» Nº. 01R/CG/2014 approved by the 
Management Board on 10 February 2014 and the Working Guidelines Nº. 03OS/
CG/2002 are rescinded on the aforementioned date of effect.

2. Regarding Article 8, students admitted in and before the 2018/2019 academic 
year would be allowed a grace period of five years counting from 8 August 2018. 
During this grace period, their period of study shall be calculated with the set of 
regulations that is comparatively more favourable, i.e., using either this set of 
regulations or the version that had ever been applicable to those students.

3. Clause 7 of Article 9 is only applicable to students admitted in and after the 
2019/2020 academic year.

This English version is a translation of the original regulations in Chinese. For any discrepancies 
between the two versions, the Chinese version shall prevail.

Student Records and How to Gain
Access to Them

A student record will be created when a student first registers with MPI. The 
student record will include such personal information of the student as his or her 
registration form, identity information, and educational background. Student records 
are for permanent filing. Student records can be read or copied by authorised MPI 
personnel (such as the School Directors, programme coordinators, and relevant 
academic staff). Students may inspect their records in the Registry. They should state 
the purpose and usage of the records when applying for inspection. The students’ 
information submitted on registration will be used for handling their admission to 
MPI and retained in the student records. After registration, the student records will be 
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sent to the Tertiary Education Services Office, Macao SAR for compiling the College 
Students Database.

Academic Calendar
Students can check the academic calendar on the MPI website. One academic 

year consists of two semesters. The academic calendar of the following academic 
year will be announced before 31 May every year, specifying the class and 
examination period, as well as holidays (please visit MPI website ipm.mo/calendar 
for details).

Class Timetable
The class times and venues will be announced in the ‘Class Time Table’ section 

of the MPI website (Student > Undergraduate > Online Services for Students > Class 
Timetable Enquiry) or Student Information Web (SIWEB) every semester. 

Since the class times and venues for certain courses may still change depending 
upon teaching needs, students are advised to check the Class Timetable again before 
their classes begin. 

Final and Re-sit Examinations 
Every semester, final and re-sit examinations are each held once for the courses 
offered in that semester. The final and re-sit examination periods are stated in the 
academic calendar, and the examinations may take place in the morning, afternoon 
and evening.

Final and Re-sit Examination Schedules 
The final examination timetable is available on the MPI webpage (Student > 

Undergraduate > Online Services for Students > Examination Timetable Enquiry) 
or SIWeb 1 month before the final examination period begins. Students should pay 
attention to the examination dates, times and venues of their examinations as well as 
the footnotes on the timetable. 
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The re-sit examination timetable is also available on the MPI webpage (Student 
> Undergraduate > Online Services for Students > Re-sit Examination Timetable 
Enquiry) or SIWeb on the same day as the final examination results are announced.

Conflict of Examination
Apart from the date, time and venue of examinations, students should pay 

attention to the remarks on the examination timetable.  If there is a conflict of time 
between two examinations or any question about the examinations, students should 
approach the Registry.

Booklists
 The booklists will be available in the ‘Booklist’ section of the MPI website 

around 1 month before the classes start (Student > Undergraduate > General 
Information for Students > Booklist).

Examination Regulations
The Macao Polytechnic Institute Examination Regulations for Students are 

designed to ensure the smooth and proper running of the final and re-sit examinations 
of MPI programmes. Students are strongly advised to read these regulations before 
taking their examinations.

Entering the Examination Venue
• Students should check the seat numbers outside the examination venue before 

entering the venue.
• Upon entering the examination venue, students should present their student cards 

to the MPI staff.
• Students should take their seats according to the examination seating plan and 

keep quiet in the examination venue.
• Students must place the student cards or the valid identification documents on the 

top-left corner of the desk for verification of identity by the invigilators during 
the examination.

• Any case of discrepancy between a student’s identity and his or her identification 
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document will be handled by the Student Affairs Office.

Leaving the Examination Venue
• Students are not allowed to leave the examination venue during the first 45 

minutes and the last 15 minutes of the examination, except for illness or 
emergency.

• Students who wish to leave the examination venue early should raise their hands 
and obtain permission from the invigilator of the School before leaving.

Arriving Late for the Examination
• Students who arrive at the venue within 30 minutes after the examination has 

begun are permitted to enter the venue without any compensation of time.
• Students are not permitted to take the examination if arriving at the venue after 

the first 30 minutes of the examination.

Non-appearance or Crossing Out of Student Names 
If students do not find their names on the examination seating plan or their 

names have been crossed out they should complete the Provisional Examinee 
Declaration Form and submit it to the invigilator for his / her arrangement.

For details of the Regulations, please browse the MPI website (Student > 
Undergraduate > Regulations & Guidelines > Examination Regulations for Students).

Cheating and Other Violations of Examination Regulations
If students have been suspected of cheating in the examinations or have violated 

the related regulations, the Institute will handle the matter in accordance with the “MPI 
Rules Regarding Cheating and Other Violations of Examination Regulations”. For 
details, please refer to “Discipline” in this handbook. Students are strongly advised to 
read the Regulations before taking the examinations.
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Adverse Weather Arrangements
General Arrangements for Classes and Examinations during Typhoons 

and Severe Weather Conditions for Degree Programmes of MPI: All classes and 
examinations will be held as scheduled, unless the tropical storm warning signal no. 
8 or above is hoisted or special announcements have been made by the Institute.

Tropical Storms
• When the tropical storm warning signal no. 8 or above is hoisted, the following 

arrangement will take effect:

Tropical Storm Warning
Signal No. 8 is hoisted

Classes / Examinations
to be Suspended

at or after 07:00 a.m. morning session till 02:00 p.m.

at or after 12:00 p.m. from 02:00 p.m. till 06:00 p.m.

at or after 04:00 p.m. from 06:00 p.m. onwards

• When the tropical storm warning signal no. 8 or above is hoisted, all classes or 
examinations will be suspended immediately.

• If any examination has been suspended, details of its postponement will be 
announced on the MPI homepage within 5 working days after the tropical storm 
warning signal no. 8 has been lowered.

• When the tropical storm warning signal no. 8 is lowered, all classes and 
examinations will resume as follows: 

Tropical Storm Warning 
Signal No. 8 is lowered

Classes / Examinations
to be Resumed

at or before 07:00 a.m. morning session till 02:00 p.m.

at or before 12:00 p.m. from 02:00 p.m. till 06:00 p.m.

at or before 04:00 p.m. from 06:00 p.m. onwards
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Severe Weather Conditions (e.g. Rainstorm Warning Signal)
Under normal circumstances, when the rainstorm warning signal is hoisted:

• All examinations will be held as scheduled, and students are required to sit 
their examinations according to the rules and regulations;

• All classes will be held as scheduled but students who are late for or absent 
from classes will not be recorded as absent;

Under special and severe weather conditions, MPI has the discretion to suspend 
any class or examination, and the arrangement is as follows:

• All classes and examinations will continue and conclude at their original 
end times;

• If any class or examination has been suspended, a special announcement 
will be made at the MPI homepage;

• If any examination has been suspended, details of its postponement will be 
announced on the MPI homepage within 5 working days after the weather 
conditions have improved.

• If any class has been suspended, the academic unit responsible for the 
class will decide whether to postpone or suspend, among others, tests, 
mid-term examinations and other activities/events according to the above 
arrangements.

Announcement
MPI will make announcements through either of the following channels:

• MPI Homepage

• Student Information Web

Other Special Circumstances
MPI reserves the sole right to determine any other issues which are not 

specified in these regulations.

For information about the measures to be taken under typhoons or severe 
weather conditions, please refer to the MPI website (Student > Undergraduate > 
Typhoons and Heavy Rain).
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Class Cancellation / Make-up Classes
 Students can check whether there is any class cancellation or make-up class in 

the following ways: 

• MPI Web Mail;

• “Class Cancellation & Make-up Classes Timetable Enquiry” on the Student 
webpage of the MPI website; 

• Scan the QR code
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All students need to pay their tuition fees and other charges within the payment 
period prior to the start of a semester in order to finish the admission or registration 
procedure. All fees are calculated in MOP. 

Tuition Fees
(Bachelor degree programmes)
(applicable to academic year 2018/2019 student intake or after)

1. The annual tuition fee for a Bachelor's degree programme is as follows:

Origin of student Tuition fee per annum (MOP)

Macao SAR $24,800

Chinese Mainland, Taiwan, Hong Kong SAR $27,300

Others $35,200

2. The tuition fee for a learning module is as follows:

Origin of student
Learning Modules (MOP/module)

Annual Semestral

Macao SAR $4,960 $2,480

Chinese Mainland, Taiwan,Hong Kong SAR $5,460 $2,730

Others $7,040 $3,520

3. The following rules governing payment of tuition fees are to be observed:

3.1 Students are required to enroll in learning modules following the study plan of  
 their programme of study and settle the tuition fee following the fee standards  
 stated in Point 1.

3.2 The tuition fee for a student having dropped individual learning module(s)  
 due to personal instances or academic reasons (such as retake and failure to  
 meet prerequisites) is to be settled following the rules below:

 3.2.1 Enrolled in less than 4 learning modules, students are to settle the  
  tuition fee by module following the fee standards stated in Point 2;
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 3.2.2 Enrolled in 4 or more learning modules, students are to settle the tuition  
  fee following the fee standards stated in Point 1.

4. The application fee for incoming exchange students at MPI (on undergraduate  
    or postgraduate level) shall be waived. 

Other Fees
Types of Fee Amount (MOP)

1. Degree Programmes

1)  Application fee $250.00

2)  Exceptional Resumption of Study (according to each     
      inactive semester)

$2,500.00

3)  Learning Modules Description (per semester, per set) $40.00

4)  Certificates and Testimonials $50.00

5)  Application for Supplementary and Resit Examination
     (per learning module)

$150.00

6)  Re-issuance of student ID card $50.00

7)  Penalty for late payment $200.00

8)  Academic Transcript $50.00

9)  Declaration of residence $20.00

10)  Postgraduate Extension Application (per application) $5,000.00

11)  Postgraduate Retake Application (per learning module) $5,000.00

2. Hostel

1) Hostel fee for student

Hostel fee for ten months (September to June) does 
not include expenses of electricity, water and gas

11,350.00

July to August period, every 15 days, not including 
expenses of electricity, water and gas

500.00

2) Hostel caution fee 1,030,00
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3) Washing clothes (each time) 5.00

4) Drying clothes (each time) 5.00

3. Library

1) Late return of book or other library item (per day) 3.00

2) Loss or damage of book, magazine or other 
    library item 

Purchase price of the item 
plus 20% or value set by MPI

3) Library locker (for each unit each time) 1.00

4) Caution fee 1,000.00

4. Finance Office

Returned cheque or re-issuance of new cheque 50.00

5. Medical Insurance

Medical Insurance of Out-Patient Services and 
Hospitalization for Non-Local students 

According to the insurance 
company’s quotation
(around 150 to 350)

Payment Methods
Online Payment 
• Online payment by credit cards (Visa / Master Card) or “UnionPay Online 

Payment”: Current students can settle their tuition fees within the deadline by 
logging in to the ‘Student Information Web’ (Student > Undergraduate > Online 
Services for Students > SIWeb > ePayment).

• Online banking services of Banco Nacional Ultramarino, S.A. and Bank of China.  

Remarks: 

1. The cut-off time for account settlement through the online banking service depends on the 
individual bank’s own rules.  Students are advised not to make an online payment in the 
evening on the payment due date.  If the bank suspends the “Online Banking Service” or if 
one cannot pay successfully after the cut-off time for account settlement, an additional fee 
will be incurred. 

2. There are two kinds of UnionPay cards: Credit card and Debit card. CEP (Macao Postal 
Savings) accepts UnionPay Credit card issued by China, Macao or Hong Kong and UnionPay 
Debit card issued by Macao or Hong Kong. For further information, please check the website 
of “Banks Joining UnionPay” http://static.95516.com/static/help/detail_36.html
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Office Hours:
Mon. ~ Thu. 09:00 – 17:45 (including lunchtime*); 
Fri. 09:00 – 17:30 (including lunchtime*).  
Except Saturdays, Sundays and Public Holidays.

*The Finance Office will only handle students’ payments and refunds during lunchtime    
  (13:00 – 14:30). 

Payment at banks  

Payment methods Bank of China(1) Banco Nacional 
Ultramarino, S.A.

OCBC
Wing Hang Bank(1)

Credit card
(Visa / Master Card)

Cash

Cheque(3)

Promissory note(3)

Transfer

ATM(2)
- -

E-channel machine - -

Note: 

1. If payment is made on the due date, Bank of China Macao Branch and OCBC Wing Hang 
Bank will not accept cheques or promissory notes issued by other banks;

2. On the main page of the ATM screen, choose “Payment”→ “Other business account”→ Enter 
other business code “171” → Enter the number of the tuition fee debit note → Enter 
the amount → Payment details will be shown on the screen for account holder’s 
confirmation→ Receipt can be printed after payment;

3. Cheques or promissory notes should be made payable to “Macao Polytechnic Institute”;

Payment at MPI Finance Office

The MPI Finance Office is located on the 2nd Floor of the Administration 
Building. Tuition fees can be paid with credit cards (Visa / Master Card), Union Pay, 
Macau Pass, / electronic wallet in mobile version (Macau Pay), Union Pay “Quick 
Pass”, cash (MOP only), cheques or promissory notes. Cheques or promissory notes 
should be made payable to ‘Macao Polytechnic Institute’.
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Remittance  

Students can make the tuition payment by remittance. The full tuition fees can 
be transferred to the accounts of MPI at designated banks by clearly providing the 
relevant information as listed below on the application for remittance:

Beneficiary Instituto Politécnico de Macau

Beneficiary’s 
Address

Rua de Luís Gonzaga Gomes, Macau

Beneficiary’s 
Bank

(Option 1)
Bank of China, Macao 
Branch

(Option 2)
The Industrial and 
Commercial Bank of 
China, Macao Branch

(Option 3)
Banco Nacional 
Ultramarino, S.A.

Beneficiary’s 
Bank Address

No. 323 Ave. Doutor 
Mário Soares, Bank of 
China Building, Macao

Alm. Dr. Carlos D' 
Assumpcao, No. 393-437, 
Edf. Dynasty Plaza, Macao

Av. Almeida Ribeiro, 
No. 22-38, Macau

Telegraph 
transfer code

BKCHMOMX ICBKMOMX BNULMOMX

Beneficiary 
Bank A/C No.

180101207882036 0108000100000017781 1188051115

Remarks
Personal information such as student number, student name (Hanyu Pinyin), 
number of debit note etc.

Important notes about remittance: 

• Students should pay within the payment period. The remittance procedure takes time. To 
ensure that payment is made punctually, students should send the remittance as early as 
possible; 

• Some banks in China require students to bring along with them the debit note and 
identification documents such as Hong Kong and Macao Travel Pass and identity card;

• The remitter is responsible for all the remittance charges within and out of China. Where 
the amount of remittance becomes inadequate to cover the tuition fee due to exchange rate 
fluctuations, students will have to pay back the difference. MPI will not refund any amount 
received in excess of the tuition fee;

• If students are using the Industrial and Commercial Bank of China (ICBC) for remittance, 
and the remittance is transferred to the MPI’s ICBC account in Macao from the ICBC in 
mainland China, they can send their remittance in Hong Kong dollars. The exchange rate is 
1.03 (MOP103=HK$100).
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Payment by Post 

Students can send crossed cheques, promissory notes and money orders 
payable to ‘Macao Polytechnic Institute’, to P.O. Box 286, Macao. Students should 
consider the period of time required for the delivery of mail and are advised to 
proceed as early as possible so that they are able to make the payment before the due 
date. Please write clearly the student name, the student card number and the tuition 
fee debit note number on the back of the cheque / promissory note / money order, or 
enclose with the debit note. If the tuition fee is paid by remittance, all related bank 
charges are to be borne by the students. Students should be aware that the amount 
of remittance may become inadequate to cover the tuition fee due to exchange rate 
fluctuations. MPI will not refund any amount received in excess of the tuition fee.

Tuition Fee Refund and Late
Payment Regulations

For details of the regulations, please refer to the MPI website (Students > 
Undergraduate Students > Tuition Fees and Other Fees > Tuition Fee Refund and 
Late Payment Regulations).

Bank Transfer / Remittance
Authorisation Form

Students who receive the MPI scholarships or grants, or students who have 
applied for refunds, can download the ‘Bank Transfer / Remittance Authorization 
Form’ from the website (Student > Undergraduate > Tuition Fee and Other 
Expenses). This authorises MPI to transfer or remit the relevant amounts into their 
bank accounts. All handling charges are to be borne by the students. 
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Online Enquiries and Services
Student Information Web

Current students can login to SIWeb with their student numbers to enquire 
about their payment records and to access other online services. Please refer to the 
MPI website (Student > Undergraduate > Online Services for Students > SIWeb).

Payment Status and Receipt
Students can view their personal payment status and print the receipts. 

Transactions completed before 7 a.m. of the same day will be uploaded. If 
transactions are made via banks in Macao or in China, it may take two to eight 
working days for the payment status to update. This is because it takes time to handle 
the bank information. 

Debit Note
Students must download debit notes in accordance with the MPI notice.

Online Payment
Students with credit cards (Visa or MasterCard) or Union cards can settle the 

tuition fees and other expenses online. No handling charge is levied.

Applications for Various Documents
With their student numbers, students can apply for various documents online 

(Student > Undergraduate > Online Services for Students > Requisition for Various 
Documentation). Students with credit cards (Visa or MasterCard) or Union cards can 
pay the required fees as well. 
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Student Disciplinary Regulations
The “Macao Polytechnic Institute Student Disciplinary Regulations” provides 

for, among others, the responsible disciplinary units and the procedure for handling 
misconducts, so as to standardise the students’ behaviours, maintain the order at the 
Institute and perfect the system of rules and regulations. The Regulations have been 
uploaded to the following page of the Institute’s website: http://www.ipm.edu.mo/
student_corner/en/regulation_disciplinary.php

Students are advised to thoroughly familiarise themselves with the contents of 
the Regulations, particularly those examples listed in Article 2 entitled “Misconduct”. 
If it is confirmed that any student has committed the proscribed misconduct, he or she 
will be held liable and given the penalties listed in Article 9 of the Regulations. Those 
whose contravention of the Regulations is of the most severe nature will be expelled 
from the Institute.

MPI Rules Regarding Cheating and
Other Violations of Examination
Regulations

In accordance with the “MPI Rules Regarding Cheating and Other Violations 
of Examination Regulations” the following penalties may be imposed on students 
who violate examination regulations and/or cheat in examinations:

• A written reprimand;

• A zero mark for the related course; and recording the conduct in question in 
the student’s file;

• Suspension of part of the student’s privileges in MPI for a specified period 
of time (including subsidy, grant or scholarship provided by MPI); 

• Disqualification from taking the re-sit examination of the course in question 
for that academic year;

• First offenders shall be suspended from studying at MPI for a period of one 
year. The period of suspension does not count for the duration of study and 
starts from the semester following the incident;

44



Macao Polytechnic Institute
Student Handbook

R
egulations and G

uidelines

• Serious (such as premeditated, conspiratorial and/or organized) or repeated 
offenders shall be suspended from studying at MPI for a period of no more 
than 3 years. The period of suspension does not count for the duration of 
study and starts from the semester following the incident. 

For further details of MPI Rules Regarding Cheating and Other Violations 
of Examination Regulations, please refer to the relevant MPI webpage (Student 
> Undergraduate > Regulations > the MPI Rules Regarding Cheating and Other 
Violations of Examination Regulations).

Regulations on Hostel Management
These regulations have been established to govern the management of hostels 

so as to maintain an appropriate living and studying environment. Disciplinary rules 
are enforced in cases of violation. In order to put in place a more effective hostel 
management, a ‘Marking Scheme’ will be implemented in every hostel, details of 
which are as follows:

• For students who have received a deduction of up to 10 marks before the 
end of the school year, their applications for the next school year’s hostel 
places will be placed on the waiting list and MPI has the right to order 
these students to move out of the hostels where they are boarding within a 
specified period of time. 

• For students who have received a deduction of marks of more than 10 but 
less than 20 before the end of the school year, their applications for the next 
school year’s hostel places will not be considered and MPI has the right 
to order these students to move out of the hostels where they are boarding 
within a specified period of time.

• For students who have received a deduction of more than 20 marks before 
the end of the school year, their applications for hostel places in any school 
year will not be considered and MPI has the right to order these students to 
move out of the hostels where they are boarding within a specified period 
of time. 

In all the cases above, MPI shall have the right to evict the violators from its 
hostels within a specified period of time. For details of the hostel regulations, please 
refer to the MPI website (Student > Undergraduate > Services to Students > Student 
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Hostel > Regulations Governing Hostel Management).

Guidelines on Prevention of Sexual  
Harassment and Procedures of Handling 
Sexual Harassment Complaints

Macao Polytechnic Institute, committed to providing a learning and working 
environment of equality, respect and inclusiveness, has zero tolerance for sexual 
harassment of any kind on campus. Any staff or students of Macao Polytechnic Institute 
may report a sexual harassment case to the Institute once it has occurred on campus.  
Macao Polytechnic Institute has set “Guidelines on Prevention of Sexual Harassment 
and Procedures of Handling Sexual Harassment Complaints”. When any staff or 
student of the Institute feels to be a victim of sexual harassment, he/she can report the 
incident to the Institute by filling in the Sexual Harassment Complaint Form attached 
to the present Guidelines.  The Sexual Harassment Complaint Form is available at the 
Academic Affairs Department office in hard copy or the Institute website in soft copy. 
Please browse the MPI website for more details (Student > Undergraduate > Regulations 
& Guidelines > Guidelines on Prevention of Sexual Harassment and Procedures of 
Handling Sexual Harassment Complaints).

Guidelines for Plagiarism Avoidance
Plagiarism is an act of fraud. It is using others’ ideas and words without clearly 

acknowledging the source of that information. 

Plagiarism Avoidance:

• Give credit whenever you use another person’s ideas, opinions, theories, 
facts, statistics, graphs, drawings – any pieces of information – that are not 
common knowledge.

• Give credit whenever you quote another person’s actual spoken or written 
words; or paraphrase another person’s spoken or written words.

• Put in quotation everything that comes directly from the original text, 
especially when taking notes.

• Paraphrase, but be sure you are not just rearranging or replacing a few 
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words.

• Check paraphrasing against the original text to ensure that you have not 
accidentally used the same phrases or words, and that the information is 
accurate.

• Cite all the sources you have used in your work.

MPI subscribes to Turnitin (www.turnitin.com/en_us/home), a website designed 
for, amongst other things, detecting plagiarism in the academic work of both students 
and lecturers/researchers. Students are strongly advised to take a look at the website. 
Academic staff may also ask students to submit their written work via Turnitin. 

For more details about plagiarism and how to prevent it, please also refer to 
www.plagiarism.org. Other useful links are given below:

• http://plagiarism.phys.virginia.edu/
• http://www.web-miner.com/plagiarism
• http://owl.english.purdue.edu/owl/resource/589/01/

If a student is suspected of committing plagiarism, the course teacher will 
discuss this with him/her and may also report it to the School Director / Programme 
Coordinator, who shall conduct a thorough investigation. Established cases should be 
reported to the Pedagogical and Scientific Committee (PSC) for further consideration. 
The cases will then be investigated further and a decision will be made about any 
penalties the students should receive, depending on the misconduct’s nature and 
where the students are at in their programmes of study. A zero mark will normally be 
given for the offending piece of work if a student has copied someone else's work or 
has permitted someone to copy his/her work.

Internship Guidelines for Students
Internship is a form of experiential learning and an important element of a 

student’s education. The level of student involvement and depth of commitment is 
significantly related to the benefits which the students will gain from this shared 
learning experience.

Student internship is a learning experience which takes place in a workplace 
environment related to the field of study. It is intended to provide the students with a 
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variety of learning experiences in which they can observe, participate, contribute and 
learn. 

Aims
To provide the students with an element of experiential learning in the field of 

their study as part of an integrated education. To offer the students with meaningful 
opportunities to apply what they have learned in classrooms to real-life situations. 

Learning Outcomes 
• gain programme-related working experience in a real-world workplace 

environment;

• have a diverse learning experience;

• integrate theory and practice, and understand the limitations of current 
knowledge;

• work in a team and collaborate with people with diverse backgrounds;

• broaden social and cultural experience, and develop social and cultural 
values;

• prepare for a life-long career.

Roles and Responsibilities (Students)
• Students should follow the policies and procedures of the internship 

organisation and instructions from the internship supervisor. If any 
difficulties or problems arise in relation to the internship, students should 
report this to the internship supervisor and / or teacher.

• Punctuality is required at all times. Notify your organisation supervisor in 
case you are unavoidably late.

• Whilst involved in an internship programme, the appropriate professional 
dress code of the organisation should be complied with.

• Students and supervisors should strictly adhere to professional ethics during 
internship. A correct understanding of privacy, confidentiality, respect for 
other people and the organisation’s code of conduct is also essential.

• Students are required to successfully complete and submit all assessment 
items by the due dates.
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Roles and Responsibilities (Internship Organisation Supervisors)
• provide an internship in line with the academic field of the programme

• select suitable candidates;

• determine, together with the students, the internship objectives and the 
performance indicators;

• provide a work-related supervision with guidance to students;

• monitor and evaluate the student’s performance;

• liaise with the teacher.

Roles and Responsibilities (Teachers)
• liaise with the organisation supervisors;

• visit the organisation workplace during the internship;

• provide feedback on the student’s performance;

• evaluate the assessment tasks submitted by students;

• monitor and evaluate the student’s performance.

Assessment
The assessment methods will be determined according to the programme.

Other Issues 

MPI’s “Group Personal Accident Insurance” Policy also covers the students’ 
activities during the internship period. More information is available here: http://
www.ipm.edu.mo/index.php/en/student-sevices/student-insurance.

At the end of the internship, students are advised to send a thank-you note to 
the organisation supervisor(s), recognising his or her efforts and support.

Other useful information on the internships for a particular programme may 
also be provided by the School / Programme.

Regulations against Smoking
In order to maintain a smoke-free campus and comply with the Macao SAR 

Government’s smoking policy, smoking is prohibited on school premises, including 

49



R
egulations and G

uidelines
Macao Polytechnic Institute

Student Handbook

classrooms, toilets, staircases, dining-halls, libraries, the Multi-Sport Pavilion, 
hostels, flowerbeds, playground, and all other public areas, except in the specifically 
designated smoking areas.

Admission and School System for
Disabled Students

 Disabled students generally refer to those students with physical disabilities. 
If you have such conditions, please report your situation to the Registry before 
admission so that special arrangements about admission exams and class attendance 
can be arranged and other necessary support provided. All programme / course 
requirements must be fulfilled in order to be qualified to graduate.
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In order to encourage the best students from Macao, China and other places to 
enroll in MPI’s degree programmes, and to reward our excellent current and graduate 
students, MPI and other organizations co-sponsor a number of different scholarships 
and grants, which take the form of reduced annual tuition fees and cash awards. MPI 
also provides a study grant scheme for local students to help those experiencing 
financial difficulties to study in MPI’s degree programmes.

Special Purpose Scholarships
 Special purpose scholarships include António Nascimento Leitão MD 

Scholarships for the students of MPI’s Nursing Programmes (Outstanding Academic 
Achievement Awards, Outstanding Academic Achievement Awards for Postgraduate 
Diploma Programmes, Best Performance in Practicum Awards, Best English 
Performance Awards), Scholarships for Outstanding Sportsmen Recommended by the 
Macao Wushu Association, Scholarship for the “21st Century Cup” English Speaking 
Contest, and Scholarship for Outstanding Sports Achievement. 

Scholarships for Mainland Chinese
Students

Scholarships for the Mainland Chinese students include Scholarships for 
Exceptional New Students from Mainland China (outstanding new students in 
the programmes of Music, Visual Art, Design, Computing, Portuguese-Chinese 
Translation and Interpretation, Chinese-English Translation and Interpretation, and 
Accounting), Macao Foundation Scholarships for Mainland Chinese Students, New 
Horizons Scholarships, Hu Bei Province Scholarship, Scholarships for Xiamen High 
School, and Scholarships for Mainland Sports Talent and Mainland Exchange Sports 
Talent.  

Scholarships for Excellent New Students
of Bachelor Degree Programmes

These scholarships are offered to Macao residents who have enrolled in the 
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Bachelor Degree Programmes. Students are selected according to their admission 
exam results (based on the requirements of the different programmes, including 
marks for written exams, interviews, or specific exams). Half of the annual tuition fee 
of the programme which the recipient has been accepted to study will be waived.  

Scholarships for Outstanding
Academic Achievement

Students who have enrolled in the 1st, 2nd and 3rd year of an MPI’s Bachelor 
Degree Programme are eligible. At the end of each academic year, students with 
the highest cumulative GPA or the highest average mark in each programme, as 
recommended by their respective School Directors, are eligible for the scholarship. 
Half of the annual tuition fees of the programme which the recipient is studying will 
be waived. 

Principal’s Recommendation
Scholarships

Students whom the Macao’s secondary school principals have recommended 
and who enroll in MPI’s Bachelor Degree Programmes are eligible for the Principal’s 
Recommendation Scholarships (Elite or Excellent Category). 50% to 100% of the 
first year’s tuition fee of the programme shall be waived. 

Outstanding Debater / Speaker 
Scholarships

Outstanding Debater / Speaker Scholarships are offered to outstanding 
students in MPI’s debating / speech teams. Students of the MPI’s Bachelor Degree 
Programmes are eligible. The top 50 outstanding students may be awarded the 
scholarship. Each recipient will receive MOP$5,000 in the form of an annual tuition 
fee subsidy. 
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Other Scholarships
Other scholarships include scholarships for the students recommended by the 

Hou Kong Middle School, Escola Portuguesa de Macau, and Beijing Language and 
Culture University.  Bright Futures Scholarships, Scholarships for Students from 
Four Asian Countries, Scholarships for Students from Portuguese Speaking Countries 
and Macao Polytechnic Institute Public Administration Programme (Portuguese) 
Scholarships are designed for excellent new students from abroad. Regarding 
students with international or very outstanding awards, the Honor Scholarship is 
provided.  Moreover, in order to commend and encourage students to take part in 
extra-curricular activities, social services, cultural and academic activities, and to 
achieve an all-round development in ethical, intellectual, physical, social, aesthetic 
and cross-cultural aspects (the six core areas), the Institute has launched the “Macao 
Polytechnic Institute Alumni Association All-Rounders Scholarship”. 

Grants
The Macao Polytechnic Institute Grant is intended for assisting local students 

with financial difficulties to pursue higher education at MPI. MPI students can 
apply if they: are holders of a valid Macao permanent resident identity card; have 
an average monthly income per capita in the same household not exceeding the 
established income level (Specific amounts will be announced in the “Important 
Items to Note” on the Notice of MPI Grant Application each academic year); have 
not obtained an equivalent or higher degree of the same major. Students should send 
their applications to the Student Affairs Office by the deadline. 

For more details of MPI Scholarships and Grants, please refer to the relevant 
MPI webpage (Student > Undergraduate > Scholarships/Grants).
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Libraries
The use of libraries is a vital part of student education. Students should 

learn where to find information and how to utilise it. Once these skills have been 
mastered, information can be used effectively in both academic research and for 
lifelong learning tasks. Students should put in efforts to master the skills of using 
bibliographies, catalogues, online resources and other tools.

The MPI Library has substantial resources, which include monographs, 
journals, course materials, theses, audio-visual and reference materials. In addition to 
printed resources, students and staff can remotely access electronic resources at home 
or in the office. The MPI Library provides access to numerous electronic resources 
ranging from full-text e-databases, e-journals, e-dissertations, e-news, e-books and 
reference resources to supplementary readings.

To strengthen students’ skills in using printed and electronic tools, the MPI 
Library has prepared a booklet guiding students through the library building and 
facilities. It also shows the students how to conduct a literature search and how to 
interpret the retrievals. In addition, the MPI Library regularly organizes orientations 
and training sessions throughout the year.

Main Library
Address: 2nd Floor, Wui Chi Building, Macao Polytechnic Institute, Rua de Luís
               Gonzaga Gomes, Macau
Tel: (853) 85996241/85996708 Fax: (853) 28702076
E-mail: library@ipm.edu.mo  Website: http://library.ipm.edu.mo
Opening Hours: Monday through Friday 09:00 – 22:00; Saturday & Sunday 12:00  
 – 20:00. Closed on public holidays. (Details of the opening hours  
 during the final examinations / semester breaks are announced in advance  
 on the Library homepage and posted at the entrance to the Library.)

Lam Kan Special Collection
Address: 2nd Floor, Chi Un Building, Macao Polytechnic Institute, Rua de Luís  
                Gonzaga Gomes, Macao
Tel: (853) 85996245   Fax: (853) 28702076
E-mail: library@ipm.edu.mo  Website: http://library.ipm.edu.mo
Opening hours: Monday through Friday 09:00 – 13:00, 14:30 – 17:30;
                          Closed on Saturday, Sunday and public holidays. 
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Centre for Gaming and Tourism Studies (CJT) Library
Address: Edif. King Light Garden, Rua de Chiu Chau, No. 48 – 52, Taipa
Tel: (853) 88936175   Fax: (853) 28836216
E-mail: library@gtrc.ipm.edu.mo Website: http://gtrc.ipm.edu.mo
Opening hours: Monday through Friday 09:00 – 21:00;
 Closed on Saturday,  Sunday and public holidays.
 (Details of the opening hours during the semester breaks are announced in  
 advance on the Library homepage and posted at the entrance to the Library.)

Counseling
Students may encounter pressures or problems in their study and / or personal 

life regarding their interpersonal relationships, personal development, mental 
health and others. The Student Affairs Office offers counseling service to students. 
Counselors have face-to-face meetings with individual students. All information 
will be kept in strict confidence. For details of the counseling service, please contact 
the counselors of the Student Affairs Office (Email: priscillalai@ipm.edu.mo / 
thomasho@ipm.edu.mo; Tel: 85996139 / 85996141).

Support to Students with Special Needs
MPI strives to maintain an excellent quality control on the provision of learning 

opportunities so that the rights of disabled students are respected.

• All MPI staff members have the responsibility to support students with 
disabilities.

• Policy for Students with Disability has been formulated to support the 
provision of learning opportunities to students with disabilities.

• In order to provide support to students with disabilities, barrier-free access 
to campus locations is available.  Classrooms on the ground floor and 
convenient parking lots are allocated to students with disabilities.  MPI also 
assists financially-challenged students with disabilities by offering an MPI 
grant each academic year.

• The counselors of the Student Affairs Office provide individual support to 
students with disabilities.
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• To improve the disability support services and to make the necessary 
special arrangements in advance, a special section has been included in the 
MPI Application Form for declaring one’s disability.

• Applicants to MPI and existing students have the right to disclose their 
disability, if any.  This information will be used by the disability advisor to 
offer advice and support.

• MPI is committed to treating students with disabilities equally, and ensures 
the equality of opportunity for students with disabilities in all aspects of 
their learning at MPI.

Career Development
MPI holds its “Careers Day” each year and invites companies and organisations 

in various industries to its careers fair to provide information about job vacancies. 
Events during the “Careers Day” include career talks, which are presented by 
professionals and cover such topics as techniques and points for attention when 
applying for jobs. The Student Affairs Office also organises ad-hoc employment 
activities, such as mock interviews and recruitment schemes which are presented 
by individual companies. MPI also makes use of the Internet as a platform for job 
advertisement postings. For details, please refer to the MPI website (Student > 
Undergraduate > General Information for Students > Job Opportunities). Should 
students have any enquiries on career planning, job applications and employment, 
please contact the Team for Furthering Studies, Career Counseling and Student 
Exchange Affairs in the Student Affairs Office. (sao@ipm.edu.mo, phone: 
85996625/6463).

Student Service Training Scheme 
The Student Affairs Office arranges internship placements for eligible students, 

as per their applications, to work in the various departments of the Institute during 
their extracurricular hours so as to enhance their workplace competitiveness and 
provide them with an opportunity to gain work experience and explore their career 
interests.

Only students aged 18 or above who hold Macao resident identity cards and are 
current students of the MPI full-time degree programme are eligible to enrol in this 
scheme. 
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Required documents:

• a Bank Transfer / Remittance Authorization Form (available on the 
website);

• a copy of the main page of the bankbook (with the account number and the 
name of the account holder).

Participants of the scheme will be given monthly training allowances 
commensurate with the nature of tasks assigned to them, as well as certificates which 
are downloadable from the student e-portfolios at the end of the academic year.

Applications for and Collection of
Various Documents

For convenience, students can submit an online application for various 
documents, including Active / Registration Certificates, Active / Registration 
Certificates (with class schedule), Course Attendance Certificates, Transcripts, 
Student Card Replacements, Declarations of Examination Attendance, Declarations 
of Deferred Study, Declarations of Withdrawal, Declarations of Class Attendance, 
Study Plans, Course Outlines, Declarations of Address, Declarations of Behavioural 
Record, and Declarations of Scholarships.  

There are established formats and contents for the above-mentioned documents. 
If students need documents other than the above, they must complete the relevant 
application forms and draft the contents. Such applications are subject to approval 
and no postal service will be provided. Students must produce their valid identity 
documents (Identity cards, Student ID cards, etc) when collecting the documents 
in person from the Registry or the Student Affairs Office. Students may authorise 
another person to collect them on their behalf. In this case, the following documents 
are required:

• Authorisation Letter (with the student’s endorsement; the letter should 
include information about the student and the authorised person: name, 
identity card numbers, contact information, type of document);

• Copies of the student’s identity documents and those of the authorised 
person (ID cards or student cards).

MPI will dispose of any uncollected documents at the end of each semester.
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Group Insurance
In order to ensure that MPI students are adequately insured during classes, in 

MPI’s hostels, or when participating in school activities, the Institute has purchased 
“Group Personal Accident Insurance” on their behalf. Students who suffer an injury 
during classes, in MPI’s hostels or when participating in school activities, should 
approach the Student Affairs Office during office hours (not later than 15 days after 
the accident occurred) to apply for insurance compensation. Please be reminded that 
the claimant should present documents certifying the injury (e.g. those issued by a 
doctor) when submitting the application. The application forms can be obtained from 
the Student Affairs Office or may be downloaded from the MPI website (Student 
Corner > Undergraduate > General Information for Students > Forms to Download).

Documents required:

• A completed insurance application form;

• An ID copy;

• A student ID copy;

• Written medical proof and the original copy of treatment (issued by hospital 
or clinic) ;

• Class timetable or schedule of competition and activities;

• Declaration(s) of any witness(es) to the accident (original/s);

• Proof of recovery issued by hospital or clinic (original).

The main coverage and clauses included under the ‘Group Personal Accident 
Insurance’ are as follows:

• Bodily injuries sustained by students during classes / school activities in 
Macao;

• Bodily injuries sustained by students during usual travel to and from MPI, 
usual travel means one hour prior to/after the lecture / session time;

• Injuries sustained by students driving motor vehicles to / from classes / 
school activities in Macao;

• Bodily injuries sustained by students outside Macao while participating in 
activities organised by MPI (e.g. participating in classes / competitions / 
exchange programmes / visits) ;

• Bodily injuries sustained by students (School of Physical Education and 
Sports and School of Health Sciences) while participating in competitions 
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or during the internship. Medical insurance compensation for students of 
School of Physical Education and Sports and School of Health Science is 
higher than that of other students;

• Medical treatment outside Macao is covered (in emergencies for injuries 
sustained outside Macao only);

• Students of the higher diploma / bachelor degree programmes and in the 
Seniors Academy are insured;

• The age limit for students to study the higher diploma / bachelor degree 
programme is 60 years, whilst that for the Seniors Academy is 86 years.

The main coverage and clauses for students’ staying in MPI's hostels are as 
follows:

• Bodily injuries sustained by students during their participating in activities / 
staying in MPI’s hostels;

• Bodily injuries sustained by students during usual travel to and from MPI’s 
hostels.

In-Patient and Out-Patient Medical Insurance
(For Local Students, Optional)

To provide a better medical insurance to all students, MPI will invite the 
successful insurance company to set up a booth at the institute for introducing the 
details of the medical scheme. Students may decide whether to insure themselves 
or not according to their own needs. The terms of this medical scheme are identical 
to those in the “Non-Local Student Out-patient and In-patient Medical Insurance 
Description”.

Student Lockers
Eligibility and Period of Use

Only current MPI undergraduates are eligible to use the student lockers. 
Eligible users can start using the student lockers on the date of successful registration 
and use them until they have completed their Bachelor Degree programmes. If, for 
any reason, a locker user stops studying at MPI, the period of use also expires upon 
the cessation of study.
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Application
At the beginning of each academic year, MPI issues a student notice entitled 

“Application for Student Lockers”. An eligible user can apply for a student locker 
according to the instructions on that notice. The student lockers, which are limited in 
number, are allocated on a first-come-first-served basis. Each user can only apply for 
one locker during his or her study at MPI. The student lockers are randomly assigned 
by the computer and, once assigned, cannot be changed. Registered users can review 
which lockers have been assigned to them online at the “SIWeb”. Upon completion 
of successful registration, users can start using the lockers assigned to them by 
opening the lockers by themselves.

Terms of Use
Eligible users should familiarise themselves with “Macao Polytechnic 

Institute Regulation on the Use of Student Lockers” (MPI Homepage > Student > 
Undergraduate > Services to Student > Student Lockers) before application, and 
registered users should comply with the Terms of Use, Part 4 of the Regulation when 
using the lockers. For instance, the lockers should be properly locked and should not 
be used without prior registration; users should not put any illegal or dangerous items 
inside the lockers, stick any adhesive items on or deface by graffiti any surface of the 
lockers, and place anything on top of the lockers. MPI reserves the right to determine 
who can use the student lockers. 

Lost & Found
Any items left behind on the campus by students are delivered to the Campus 

Maintenance and Development Office.  When collecting the lost items, kindly show 
your identification document to the staff.

Student Communication Mechanisms
Dialogue Meetings

Dialogue meetings between the students, all Schools, the Administration Board 
and the administrative staff are held every academic year, where students can express 
their opinions and suggestions about the teaching affairs and the administrative 
management.
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Satisfaction Survey 
MPI collects opinions and suggestions from the students, the academic staff and 

administrative staff by conducting a survey at the end of every year. This survey is 
aimed at evaluating the degree of satisfaction about teaching, administration service, 
campus bookstore and restaurants in order to enhance the services and management 
in all areas. 

Handling Students’ Complaints 
All students are welcome to send in their comments, suggestions and enquiries 

to the Registry by letter or e-mail.  Comments and suggestions are very important 
as they contribute to the continuous improvement of the facilities, regulations and 
services of MPI in the areas of student affairs.

Please send comments and suggestions to: Registry, Room A101, Macao 
Polytechnic Institute, Rua de Luís Gonzaga Gomes, Macao SAR, China. Or email to 
registry@ipm.edu.mo.

“Suggestions and Complaints Form” can be obtained on MPI website (Student 
> Undergraduate > Suggestions and Complaints). 

Performance Pledge
The administrative units offer high quality and effective services according to 

their performance pledge. For details, please refer to the MPI website (About MPI > 
Performance Pledge). 

Classrooms and Computer Rooms
Students can make an ad-hoc booking for classrooms / computer rooms on a 

first-come, first-served basis, provided that the classrooms have not been previously 
reserved for teaching and activities. The booking can be made in the security office 
on the ground floor of the Administration Building or at the security counter of the 
computer room. The opening time and details about the use of various laboratories, 
rooms for special functions, and teaching facilities on external campuses are 
determined by the information as published by the school / unit to which the facilities 
belong. 
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To enquire about the classroom availability, students can log on to the Campus 
Venue Management System (http://cvms.ipm.edu.mo). Classrooms can only be 
used for teaching, examination / assessment, teaching tutorials, revision, academic 
discussion, and working meetings. 

The opening times of the classrooms and computer rooms on the main campus 
(the information in the academic calendar as published should prevail) are as follows:

a) Classrooms on main campus: 
Period Days Time Classroom

Classes, revision and 
make-up classes

Monday to 
Saturday 08:30 ~ 24:00 All the classrooms

Sunday 08:30 ~ 24:00
Only classrooms on the Ground 

floor, Block A of the Chi Un 
Building, are open, except 

where there are pre-arranged 
teaching and other activitiesMPI holidays --- 08:30 ~ 24:00

Examination period and 
3 days before or  after 
the examination period

Closed Those classrooms which are 
used for examination

b) Computer rooms on main campus: 
Period Days Time Classroom

Classes, revision and 
make-up classes Monday to 

Sunday
24 hours
every day Those previously arranged 

computer rooms Examination period

MPI holidays Monday to 
Sunday 10:00 ~ 22:00

Regulations on the Management and Use of Teaching Facilities
MPI students can browse the Regulations on the Management and Use of 

Teaching Facilities on the MPI website (Student > Undergraduate > Regulations and 
Guidelines > Regulations on the Management and Use of Teaching Facilities). 

For any enquiry or assistance, please contact Campus Maintenance and 
Development Office staff at 85996166 / 6223 or security guard at 85996189.
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Motorcycle Parking Lots for Students
The students’ motorcycle parking lots are located on the pathway between the 

MPI Chi Un Building A and the People’s Liberation Army Garrison Building (with 
a capacity of 200 parking lots) and in the basement of Meng Tak Building (with a 
capacity of 80 parking lots). The parking lots are open from 07:30 to 23:50, and 
vehicles can park on a first come, first served basis and free of charge. 

Registration 

Students with valid student cards should complete the “Registration Form 
for Using Motorcycle Parking Lots for Students”. After verification by the Campus 
Maintenance and Development Office, students may use the parking lots. The 
registration form can be downloaded on the MPI website (Students > Undergraduate 
> General Information for Students > Forms to Download > Registration Form for 
Use of Students' Motorcycle Parking Lot). Students can also obtain and submit 
the registration forms at (i) Security Room at Wui Chi Building; (ii) Reception at 
Administration Building; (iii) Reception at MPI Pavilion; (iv) Security Room at 
Meng Tak Building. 

Regulations for the Management of Students’ Motorcycle
Parking Lots 

Students can browse the Regulations for the Management of Students’ 
Motorcycle Parking Lots on the MPI website (Student > Undergraduate > Regulations 
and Guidelines > Regulations for the Management of Students’ Motorcycle Parking 
Lots).  

Should any emergency arise, please call 85996189 to contact the Campus 
Maintenance and Development Office for help.

Use of Main Campus Venues 
The Main Campus venues which are available for renting include: Auditorium 

in Chi Un Building, Lam Kan Special Collection, Exhibition Gallery, Lecture 
Theatres in Wui Chi Building, Multi-Sport Pavilion, Sports Court and the 
Biomechanics Laboratory. The MPI Student Union and its affiliated associations 
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can apply to use the above venues. For details of these venues, please refer to the 
‘Facilities’ section on the MPI website.

Canteens
There are two canteens at MPI, namely Meng Tak Canteen and Wui Chi 

Canteen. Food and beverages, such as Chinese lunch / dinner sets, fried noodles, 
congee, bread, cakes, and coffee, are provided for students and staff. There is a cake 
shop inside the Starlight Bookstore, which provides convenience foods and drinks. 

Bookstore
Starlight Bookstore MPI Branch sells various kinds of books, magazines, 

stationery, souvenirs and other similar items to all students, staff and the public.
Address: Rua Luís Gonzaga Gomes, Macao
Tel: (853)85993110 Fax: (853)28706003
Website: http://www.skbooks.com.mo/
Opening hours: Monday through Friday 09:00 – 21:00
   Saturday and Sunday 11:00 – 20:00
   Closed on mandatory holidays.

Photo-copying Service
MPI provides self-service photocopying facilities at the following locations:

Main Library
Address: 2nd Floor, Wui Chi Building, Macao Polytechnic Institute, Rua de  

   Luís Gonzaga Gomes, Macau.
Tel: (853) 85996241 / 85996708 Fax: (853) 28702076;
E-mail: library@ipm.edu.mo  Website: http://library.ipm.edu.mo
Opening Hours: Monday through Friday 09:00 – 22:00
   Saturday & Sunday 12:00  – 20:00
   Closed on public holidays.
   (Details of the opening hours during the semester breaks are  

   announced in advance on the Library homepage and posted at the  
   entrance to the Library.)
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Hostels
MPI hostels are designated for non-local students. The Student Affairs Office 

and the Campus Maintenance and Development Office are responsible for hostel-
related issues. Daily running, warden management, cleaning and/or security services 
are provided by the management company authorized by MPI. 

Meng Tak Hostel  
This hostel is located on the upper floors from the 11th to 16th floors of 

the Meng Tak Building. Two students share one room. Modern facilities have 
been installed, including electronic access control, broadcasting, CCTV and a fire 
protection system. Boarders are required to access this hostel with their IC cards. 
Electricity bills and laundry fees are settled with Macao Pass. There are shared space, 
pantry and laundry rooms on each floor. WiFi service is available in every room. 

The Warden’s Office is located in Room 1101 on the 11th Floor.
Warden Hotline: 85993700

Nam Ngon Hostel  
This hostel is situated on the 2nd floor of Nam Ngon Garden. There are separate 

rooms for male and female students. Two students share one room. The facilities are 
equivalent to those at Meng Tak Hostel. There are also activity rooms, shared pantry, 
laundry room and an outdoor badminton court.   

Warden Hotline: 28722602 

Nam Fong Hostel  
Adjacent to MPI, there is Nam Fong Hostel. Two-room, three-room and four-

room apartments are equipped with furniture, TV sets, telephones, WiFi service, 
refrigerators, washing machines, water heaters, air conditioners, cooking stoves, etc. 
Again, two students share one room. 

The Warden’s Office is located in Room R on the 11th Floor.

Warden Hotline: 28705582

Lei San Hostel  
Very close to MPI, there is Lei San Hostel. There are three-room apartments  

equipped with furniture, TV sets, telephones, WiFi service, refrigerators, washing 
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machines, water heaters, air conditioners, cooking stoves, etc. Again, two students 
share one room. 

The Warden’s Office is located in Room A on the 4th Floor.
Warden Hotline: 28706202

Hostel at Taipa Campus  
Located on MPI’s Taipa Campus, there are separate rooms for male and female 

students in this hostel. Two students share one room. The facilities are equivalent 
to those at Meng Tak Hostel. There are shared space, pantry and laundry rooms on 
every floor.   

The Warden’s Office is located in Room 910 on the 9th Floor.
Warden Hotline: 28833040

Regulations Governing Hostel Management  
The establishment of these regulations is to govern the management of hostels 

so as to maintain an appropriate living and studying environment. Boarders should 
familiarise themselves with the regulations and comply with them. Regarding the 
disciplinary rules for violation of these regulations, a Marking Scheme is in force in 
every hostel, details of which are as follows: 

• For students who have received a deduction of up to 10 marks before the 
end of the school year, their applications for the next school year’s hostel 
places will be placed on the waiting list and MPI has the right to order 
these students to move out of the hostels where they are boarding within a 
specified period of time. 

• For students who have received a deduction of marks of more than 10 but 
less than 20 before the end of the school year, their applications for the next 
school year’s hostel places will not be considered and MPI has the right 
to order these students to move out of the hostels where they are boarding 
within a specified period of time.

• For students who have received a deduction of more than 20 marks before 
the end of the school year, their applications for hostel places in any school 
year will not be considered and MPI has the right to order these students to 
move out of the hostels where they are boarding within a specified period 
of time.
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In all the above cases, MPI shall have the right to evict a violator from the 
hostel within a specified deadline. For details of the hostel regulations, please refer to 
MPI’s website (Student > Undergraduate > Services to Students > Student Hostel > 
Regulations Governing Hostel Management).

Dealing with Hostel Emergencies  
Regarding emergencies in the hostels, boarders should contact the wardens 

or call 999 immediately. The appropriate Institute department will do the necessary 
follow-up according to the internal instructions. Evacuation route maps are provided 
in all hostels. Boarders should pay attention to the fire escape routes so as to evacuate 
quickly in case of fire. 

Hostel Life
    The Student Affairs Officeand the Mainland Students’ Association will 

organise various activities for students fo promote a harmonious atmosphere in 
hostels and enhance the friendship between students.  At the beginning of the new 
academic year, the Student Affairs Office will meet with freshmen in each hostel to 
get to know and assist them to adapt to hostel life. For enquiries, please contact the 
Student Affairs Office (Tel: 85996486, Email: sao@ipm.edu.mo).

Campus Equipment / Facilities
Repairing Works

If students find any damage to the equipment / facilities on campus, they can 
request for repairing services in the following ways:

• Within Campus: Log in the MPI’s Intranet SRMS: https://webapps.ipm.edu.
mo/srms/eng/main.htm
or contact Construction and Procurement Office / Campus Maintenance and 
Development Office / Information Technology Department, or report to the 
relevant school staff;

• Hostel: Contact the wardens;

• 24-Hours hotline for support (security): 85996189
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MPI Student Union
The Macao Polytechnic Institute Student Union was established on 5 August 

1993. It is an entity representing all MPI’s students. The Student Union consists of 
15 subsidiaries, its mission being to protect the students’ interests and welfare. It also 
takes on the roles of uniting all students, cultivating their team spirit and sense of 
responsibility, as well as acting as a bridge between the student body, the Institute, 
the Education Bureau and the social organisations. The Student Union organises 
many extra-curricular activities to enrich the students’ campus life. 

For more information about the Student Union, please refer to its website (http://
aeipm.ipm.edu.mo) or Facebook (www.facebook.com/aeipm). 

Office: Room 202, 2F, MPI Meng Tak Building; Tel: 85993118; Fax: 28515031; 
Email: aeipm@ipm.edu.mo; Website: http://aeipm.ipm.edu.mo

MPI Alumni Association
For many graduates, their days at MPI were an unforgettable time when many 

life-long friendships were made. The MPI Alumni Association, a non-profit making 
organisation, was established on 28 April, 1999 and its members are MPI graduates 
from different majors. The MPI Alumni Association has the following missions:

• To strengthen and enhance liaison between MPI and its alumni so as to 
promote the Institute’s development and to love the country, Macao and 
each other.

• To liaise among the alumni and promote friendship.

• To hold meaningful academic or exchange activities to enhance members’ 
well-being, as well as to enable the alumni to serve and participate in the 
community.

The updated alumni information, organisation chart and annual activity plan 
can all be found on the MPI Alumni Association’s website (http://www.ipm.edu.mo/
aaaipm). Furthermore, the MPI Alumni Association has set up a group on Facebook 
(www.facebook.com/aaaipm), where members are welcome to share their latest 
news with one another. Members can enroll in activities online through its website or 
Facebook. All MPI alumni and the graduating students are welcome to join.
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Notes for Mainland Chinese Students
According to the regulations of China’s and Macao’s immigration authorities, 

mainland Chinese students need to hold a valid entry-pass and visa (generally 
referred to as a ‘D Visa’) in order to enter Macao. Students who apply for the entry-
pass for the first time must submit their applications to the Immigration Management 
Department in their home province, city or self-administrative region. The 
management department of the Macao Immigration Service will allow a maximum 
stay of 90 days to those students who enter Macao with a valid D Visa for the first 
time (meaning that students can remain in Macao without leaving for 90 days).

The Registry will assist new students (Year One Students) to apply for the 
“Special Stay Permit” (normally valid for one year). In the second and subsequent 
years, students must apply for this permit themselves. With the “Hong Kong and 
Macao Travel Pass” together with a valid student visa, students can travel freely 
between Macao and the mainland. 

If the “Hong Kong and Macao Travel Pass” has been damaged or lost, or 
the “Student Visa” has expired, students need to apply for an Active / Registration 
Certificate at the China Travel Service (Macao) Limited, the immigration 
management offices at Zhuhai Immigration Office (Guangdong Province), or the 
student’s place of origin / domicile. Students must re-apply for the “Special Stay 
Permit” every time after their “Hong Kong and Macao Travel Pass” has been 
renewed. Students must pay the fee for renewing the “Hong Kong and Macao Travel 
Pass”. 

For details concerning applications for the “Special Stay Permit”, please refer 
to the website of the Immigration Affairs Department of the Public Security Police 
Force: http://www.fsm.gov.mo/psp/cht/psp_top5_4_1.html.

Medical Insurance 
In Macao, there are a public hospital, namely Centro Hospitalar Conde de 

Sao Januaria, and two private ones, namely Kiang Wu Hospital and the University 
Hospital. Non-local people have to pay for the services in these hospitals. Non-
local students have to buy insurance for out-patient services and hospitalization and 
should pay the annual insurance premium before the start of an academic year. The 
insurance only covers a fixed amount of expenses incurred from using the out-patient 
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services and hospitalization at the Centro Hospitalar Conde de Sao Januario, Kiang 
Wu Hospital and University Hospital. 

Out-Patient Services
• A maximum of 15 visits per year;

• A maximum claim of MOP250 per visit;

• Maximum claim/s of MOP1,000 per year arising from diagnostic X-ray and 
laboratory charges. 

Hospitalization
• For each disability, a maximum compensation of 30 days; 

• Maximum compensation of MOP100/day for In-Hospital Doctor’s visit fee 
(maximum 30 days);

• Maximum compensation of  MOP200/day for room and board fee (maximum 30 
days);

• Maximum compensation of MOP1,000/case for In-Hospital Specialist 
Consultation;

• Maximum compensation as per disability: complex surgery MOP10,000, 
anesthetist fee MOP3,000, fee for operation room MOP3,000; 

• Maximum compensation as per disability: major surgery MOP7,500, anesthetist 
fee MOP2,250, fee for operation room MOP2,250;

• Maximum compensation as per disability: intermediate surgery MOP5,000, 
anesthetist fee MOP1,500, fee for operation room MOP1,500;

• Maximum compensation as per disability: minor surgery MOP2,250, anesthetist 
fee MOP750, fee for operation room MOP750; 

• Worldwide emergency assistance: emergency escort and repatriation of body in 
case of death. 

Remarks
(The following situations are excluded from the scope of insurance):

1. Losses that can be recovered from others.

2. Expenses not deemed medically necessary.

3. General checkups.

4. Congenital or developmental conditions.
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5. Human Immunodeficiency Virus (HIV) and its related disability, including 
Acquired Immunization Deficiency Syndrome (AIDS).

6. Abuse of drugs or alcohol, self-inflicted injuries or attempted suicide, illegal 
activity, drunk driving or venereal and sexually transmitted disease or its 
sequelae. 

7. Any charges in respect of services for beautification purposes.

8. Dental treatment and oral surgery except for emergency treatment arising from an 
accident. 

9. Maternity and its complications.

10. Purchase of artificial limbs and prosthetic devices.

11. Psychotic, psychological, or psychiatric conditions.

12. Acupressure, Tui Na, hypnotism, rolfing, massage therapy and aroma therapy, etc.

13. Experimental and/or new medical technology or procedures not yet approved by 
the Company.

14. Non-medical services.

15. Treatment or disability arising from war (declared or undeclared), civil war, 
invasion, terrorism, acts of foreign enemies, hostilities, rebellion, revolution, 
insurrection or military or usurped power.

16. Treatment or disability resulting from radioactive contamination.

17. Treatment of disability resulting from taking part in military, air force, naval and 
other disciplinary services.

Kindly refer to the following path for further reference: 
(Student > Undergraduate > Services to Student > Student Insurance)
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Student Activities
Participating in extra-curricular activities is another kind of active learning 

process, and an important means to help realise the whole-person development. MPI 
organises different activities for students to participate in, so that their experience at 
MPI can be as interesting and lively as possible. For instance, there are the orientation 
series, Portuguese / English / French language and culture series, exam motivating 
series, overseas study programme, Cantonese / Putonghua / English debating series, 
international / exchange students activities, entrepreneurship / business knowledge 
contests, career development series, summer exchange / internship series, etc. In 
addition, the Student Affairs Office coordinates with the MPI Student Union, Alumni 
Association and other institutions in organising a great variety of events designed to 
enrich the students’ life, such as the academic year Opening Ceremony, Graduation 
Ceremony and Orientation. 

Orientation
At the beginning of every academic year, a series of orientation activities is 

held to welcome and orient MPI newcomers and to develop peer relationships and 
their sense of belonging to their school. The orientation activities include the Opening 
Ceremony for the new academic year, the Orientation Day, a campus location game, 
career planning seminars, a campus tour, etc. For details of the orientation activities, 
please refer to the relevant MPI webpage for news announcements, or students can 
inquire at the Student Affairs Office (email: sao@ipm.edu.mo; tel: 85996203). 

Graduation Ceremony
MPI holds its graduation ceremony every year to witness the graduates’ 

achievements and award outstanding students. With the presence of the Macao SAR 
Chief Executive and prominent officiating guests in the community, all graduates are 
awarded their graduation certificates. 
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Student Exchange Programmes
There are exchange programmes in MPI. Students wishing to participate in 

these exchange programmes must complete the relevant application form and satisfy 
the School’s requirements. Regarding such applications and other details, students 
should approach the relevant School Offices or the Student Affairs Office (tel: 
85996625/6463; email: sao@ipm.edu.mo).

Institute Sports Teams
The MPI Dragon Boat Team is a student sports team. It has participated in local 

and overseas dragon boat competitions, and won several prizes. Dragon boat rowing 
is a traditional Chinese sport, which requires special techniques, physical energy, 
team spirit and cooperation. All students are welcome to join. For details of the 
Dragon Boat Team, please refer to the MPI website..

The Student Union Sports Association organises sports teams to take part in the 
Macao Tertiary Students Sports Meet and other competitions each year. The types 
of sports which the Student Union Sports Association’s teams participate in include 
football, athletics, badminton, table tennis, basketball, volleyball, swimming, tennis, 
fencing, snooker, etc. Interested students can acquire more information from the 
Student Union Sports Association (email: aeipm@ipm.edu.mo; tel: 85993118).

At present, MPI has four debating teams: the Cantonese Team, the Putonghua 
Team, the English Team and the Portuguese Team. For details of the Cantonese 
and Putonghua Teams, please contact the Student Union. (tel: 85993118; email: 
aeipm@ipm.edu.mo). For details of the Portuguese and English Teams, please 
contact the Student Affairs Office (Tel.: 85996625 / 6486; email: sao@ipm.edu.mo), 
or refer to the MPI website.
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Fundamental Academic Units

Unit Telephone
Number E-mail

School of Arts 28578722 esa@ipm.edu.mo

School of Applied Sciences 85993281 esca@ipm.edu.mo

School of Business 85993304 esce@ipm.edu.mo

School of Humanities and Social Sciences 28317485 eschs@ipm.edu.mo

School of Health Sciences and Sports 85993454 escsd@ipm.edu.mo

School of Languages and Translation 85996533 eslt@ipm.edu.mo

Independent Academic Units

Unit Telephone
Number E-mail

“One Country Two Systems” Research Centre 83998712 ceupds@ipm.edu.mo

Centre for Gaming and Tourism Studies 28839648 info@cjt.ipm.edu.mo

Centre for Portuguese Studies 83998615 cpclp@ipm.edu.mo

Teaching and Learning Centre 85996327 quality@ipm.edu.mo

Centre for Continuing Education 28317484 cec@ipm.edu.mo

Seniors Academy 85996618 acs@ipm.edu.mo
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Academic Support Services

Unit Telephone
Number E-mail

Academic Affairs Department 85996270 saa@ipm.edu.mo

• Registry 85996103 registry@ipm.edu.mo

• Student Affairs Office 85996203 sao@ipm.edu.mo

Pedagogic and Research Affairs Office 85996333 dei@ipm.edu.mo

Main Library 85996708 library@ipm.edu.mo

Administrative Services

Unit Telephone
Number E-mail

Administration and Finance Department 85996179 saf@ipm.edu.mo

• Personnel Office 85996125 personnel@ipm.edu.mo

• Finance Office 85996183 gf@ipm.edu.mo

Campus Management and
Development Department

85996161 sgdc@ipm.edu.mo

• Campus Maintenance and    
   Development Office

85996100 dmdc@ipm.edu.mo

• Construction and Procurement Office 85996123 doa@ipm.edu.mo

Information Technology Department 85996252 it@ipm.edu.mo

Public Relations Office 85996132 grp@ipm.edu.mo

81






